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Ipunoxenue Ne 4

K Tipukasy or 22.03.2021 r. Ne {©% /3 —0?

UHCTPYKIIUA
110 opra"M3anuM pe3epBUpPOBaAHHA U BOCCTAHOBJICHUS PAGOTOCHOCOGHOCTH TEXHIYECKHY
CPeICTB B NporpaMMHoOro obecrieqenus, 623 TAHHBIX 1 CPeaCTB 321U THI HHpOPManUH
B HH(POPMANHOHHEIX cHeTeMax IEePCOHANBHBIX AHHBIX

MBOY «JIuueii Ne22 «Hapexnma Cubupny»

1. Tepmunni u onpeneJeHus

1.1. AeToMatusnposanmroe pabouee mecto — HPOrPaMMHO-TEXHHYECKHIT KOMILTeKe,
IPCHASHAYCHHBIH JUISL aBTOMAaTH3aLMH NeSTeIbHOCTH OIIpeIEIEHHOTO BH/IA.

1.2. Undopmanmonnas cucrema IICPCOHANIBHBIX TAHHBIX — COBOKYIHOCTE COIepXKanmxcs
B 0a3ax JaHHEIX TIepCOHATbHBLX AQHHBIX H 00€CIIeIHBATOIINX HX 00paboTKy uHBOPMAaNMOHEEX
TEXHOJIOTHI M TEXHAYECKHUX CPEICTR.

1.3. ObpaboTka [ICPCOHAIBHBIX  aHHBIX — moBoe JelcrRue (omepamust)  win
COBOKYIIHOCTh  JEHCTBMIA (omeparuit), COBEPIIACMBIX €  MCHONB30BAHHEM CPENCTB
ABTOMATH3AIMI WK Oe3 UCIIONE30BAHMS TaKuX CPCACTB € NIEPCOHANLHBIME JJAHHBIMH, BKIIOYAs
cbop, 2anuce, CHCTEMATH3ALNAIO, HAKOIUIEHHE, XpaHelHe, yrounenune (o6HOBIEH e, H3MeHeHue),
H3BICICHHE, MCTIOJb30BAHKE, IIepeaady (pacmpocrpanenye, IIpeiocTaBiIenye, 0CTy),
obesnmmauBanme, OioxupoBanwue, YIAJICHHE, YHUYTOMKEHHE IEPCOHATBHBIX JTAHHELX.

1.4. Kondunennuansmocrs HHpOpMAINE — 06g3aTenBHOE JULL  BBIIIOJIHEHWST JTHIIOM,
HOJIYIHBINMM OCTYII K ONpeNerieHto uHpopmanuy, TpefoBanue He IIepe/laBaTh TaKyro
HH(OPMAIIIO TPeTEAM JiHmam Ges cornacus ee obnanarens.

1.5. llepconansuple  mammere — mobax mHbOpMans, OTHOCAINAACA K UPsAMO MM
KOCBEHHO ONPEAETEHHOMY HITH OTPENEIIEMOMY (PUIHICCKOMY THILY (CyOBeKTy nepcoHambHbIx
JNaHHBIX).

1.6. ITonszoBarens HH(OPMAIHOHHOH CHCTEMBI TICPCOHANBHEBIX JIAMHLIX — pabOTHHK,
OCYIECTBIAOMMK  06paboTKy mepcomansubIx AHHBIX B MH(QOPMAIMOHHONW cHCTeMe
TIEPCOHANILHBIX AHHEBIX.

1.7. Cpencrro AHTHBMDYCHOH 3alUTEl — [pOrpamMmHoe CPEACTBO, peau3yionee
byHKIIN 0bHapYKeHus KOMITBIOTEPHEBIX IIPOTPaMM JIHOO WMHOIH KOMIBIOTCPHOU HHBOpMaLH,
MPE/IHASHAICHHBIX [T HECAHKIHOHHPOBAHIOr0 YHITITOKCHHS, ONOKHPOBAHS, MO MbHKALHH,
KOIMPOBANHS  KOMIBIOTEPHOH — WH(pOPMANHMH  mmw HCHTPaNn3aluy  CPeCcTB  3anyuTLl
HHpOpManuw, a TakKe pearuposanusd Ha oOHAPYIKEHHE 3THX IporpaMm 1 uHGOpMAaIHH.

1.8. Cpencrso 3ammrs HHpopMamun — [IPOTPAMMHOE  OOECIIEYeHHe, MPOrpaMMHEO-
dllliapaTHoe  obecueyenme, — ammaparHoe obecrieyenne,  BeIECTBO  win MaTepua,
TIPEHASHAYCHHEBIC WIIM HCTIONB3YEMBIE JUTS 3aIIHTEL urdopmManmy.

2.  OOmme nooskeHns

2.1. Hacrosmas Wactpykius 1m0 oprammsanum PE3CPBUPOBAHUS. W BOCCTAHOBICHUS
PaboTOCIOCOGHOCTH TexHHYeCKx CPCICTB H HPOTPaMMHOIO obecnedcnus, 6a3 NaHHBX U
CPeICTB 3amuThl HHpOpMAaIHK B HH(POPMALMOHIBIX CHCTEMAX HEePCOHANBHEIX nanHex MBOY
«JImmedr Ne22 «Hamexa Cubnpu» (namee — Wucrpykuusa) yeranariusaer OCHOBHBIE
TpeOOBAHMS K Opranusamum PC3EPBHOIO KOIIMPOBaHHS (Boccranosnenms) IpOrpaMM M NAHHBIX,
XPaHAIUXCs B 0azax JaHHBIX HH(OPMANMOHHBIX CHCTeM IEPCOHAIBHLBIX NaHHBIX (namee —
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UCIIr) MBOY «Jlumeii No2? «Hanexna Cubupuy (mamee — Yupexnenue), a tacke x
PC3CPBHPOBAHIIO aNapaTHLIX CpeeTs.

2.2. Hacrosamas Wucrpyknus pazpaborana ¢ nemnsio:

~  OHPCACNCHHS Kareropun uu(popManmm, Iojurexameri obs3arensuoMy peseprHOMY
KOTIUPOBAHHIO;

~  OUPCNCNICHUS  NPOLEeNypsl  pe3epBHPOBAHMUS JAQHHBEIX I8 HOCHEAYIOIIEro
BOCCTaHOBIICHHsI pabOTOCIOCOOHOCTH UCI/Te npr nossoi wm gacTagsoi roTepe
VH(bOPMAIMK, BEBBAHHOR oMK HIIM OTKa3aMU amapaTHOro MIIH IIPOrPaMMHOI0
obecrieueHns, omuOKaMu IIOJIL30BATENCH, YpEe3BRIYANHBIMU obcrogTenneTRaMM
(Toxapom, CTHXHIHEMY OencTemsMuU | T.1.);

—  OUPEJICNCHUS NOPAAKa BOCCTAHOBICHMS HHbOpMauy B ciyyae BO3HHKHOBEHMS
TAKOH HeoOXo Mo cTH;

~  YHOPAZOYEHHA paboTel W ompeneneHusy OTBETCIBEHHOCTH JIO/DKHOCTHEIX JIHLI,
CBA3AHHOM C PE3ePBHBIM KOMHUPOBAHUEM K BOCCTAHOBIICHMEM HH(OPMAIHH.

2.3.  [eiictBue HacTosmei Wuctpyxnuu PaclpocTpanseTcs Ha BCEX MOIL30OBATENEH
HCIIJl1 Yupexnenus, a tarke ga OCHOBHBIC CHCTEMBI O0ECTIeueHHs HEIIPEePBIBHOCTH pabOTHI 1
BOCCTAHOBIICHUA PECYPCOB IIPH BO3HUKHOBCHHY ABAPHWHBIX CHTYAIMH, B TOM YHCITE:

—  CHCTCMBI JKU3HCOOECIIEUECHHS TeXHIYECKIX CPe/CTB;

— cucremsl odecnevenus OTKa30ycTolguBocTH;

—  CHCTEMEI pe3epBHOro KOMHPOBAHHMS U XPAHEHHS JAHHBIX;

2.4. Tlox pesepBubmM KOIMpOBaHHEM HH(OPMALHH NOHAMACTCH CO3aHMe M30BITOYHEIX
KOIMHE 3amviaemMoll uadopmatmu s SNCKTPOHHOM BHIE NSl GBICTPOTO BOCCTAHOBIIEHUS
padoTocnocobroCTH UCIITs B cnywae BosHUKHOBEHMS aBAPHHHOU CHTYyaIuM, moBiekmel 3a
CO0OM TOBRpeXKTeHHe HiTH YIpary HaHHbBIX.

2.5. PesepeHomy KOIMPOBAHHIO IOJUICKHT UHpOpMAIus CHEAYIOMHX OCHOBHBIX
Kareropmii:

— uHbOpManm, o6pabaTeBacmas nome3osarenssvu B MUCIT/IE, a takoke uHpOpManys,
HeoOxomumas mis BOCCTAHOBJICHUS padoTocnocobHoCTH HUCTIH, B 1.9. cuerem
YHOpaBlieHus 6azamMu JaHHBIX (nance — CVB]I) obmero noms3osanmms u CIIPaBOYHO-
HHGOPMAIMOHHEIX CHCTEM OBIIero HCIOJIL30BAHMS;

—  paboume KOIHH YCTAHOBOYHEIX KOMITOHCHTOB IPOrPaMMHOI0 obecmeqenns obmrero
HA3HAYCHUS H CHENHAIH3UPOBAHHOTO IIpOTPaMMHOTO  00CCIIEYEHHs] CEPBEPOB W
paboumx cranumit;

—  umHpOpManms, HeoOXOmUMAas s BOCCTAHOBIICHAA CEPBEPOR M CHCTEM YIIPABICHHS
OazaMH  JanHBIX HUCTIHu, nmokamsuoit BEMHUCIIHTETBHOH  CETH, CHCTEeME]
JICKTPOHHOTO IOKYMEHTO060pOTA,

~  PCTHCTpanvoOHHAs HH()OPMALNS CHCTEM 3aIlUThI uH OpPMaNKH;

— Apyras umadopMarus WCIIIH, mo Muemmio THOJIb30BATCIICH, AIMHHECTPATOPOR
HCII/Ia 1 oTBeTcIBeHHOrO 3a obecredenue He30MaCHOCTH HEPCOHATBHBIX MAHHBIX
(mamee — TI[Iu) B UCIIn, sersomascs KPUTHYHOH UL paboTocmocobHOCTH
HCTI .

2.6. Hacrosmas VIHCTpYKIMsL  stRIseTcs momoHeHueM K JeHCTBYIOLIHM JIOKAIbHBIM
HOPMATHBHBIM aKTaM (BHYTpEHHHM HOKYMEHTaM) 110 BOmpocaM 00ccHeYeHHs bezomacuocTH
CBCICHUH KOH(DHIECHIHATBLHOrO Xapaxkrepa, B TOM umerne uw ILn, uw me HCKITIOYAET
0053aTCIIEHOTO BBIIOTHCHMUS HX TpeboBaHumi.
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3. O6mue TpedoBauns K PE3CPBHOMY KONMPORBAHHIO

3.1. B Hucrpyxuun PE3CPBHOrO KONUPOBAHUS OIIHCHLIBAIOTCS ACHCTBHA IPH BBITOTHEHHH
CACAYIOMUX MEPOIIPHSITHIA:

~  PC3CPBHOC KONHPOBAHHE C yKasaHHEM KOHKPCTHBIX DE3EPBUPYEMBIX NAHHEIX W
AIIIAPATHEIX CPEJCTB (B Cliyyae HeoOXomMOoCTH);

~  KOHTPOIL PE3ePBHOIO KONMPOBAHMS,

—  XPalCHHE PE3CPBHBIX KOIMIL;

—  TIOJIHOC HIIM JaCTHYHOE BOCCTAHOBICHHE FAHHDIX.

3.2.  ApxuBHOe xonmpopamme PE3CPBHPYEMO# MH()OPMAIHK IPON3BOMUTCS IIPH TIOMOTIH
CHEHATH3HPOBAHHBIX [POIPaAMMHO-aNTIAPATHBIX CHCTEM DE3CPBHOTO KonupoBanus. CHcrema
PE3CPBHOTO  KONMPOBAHHS MOIKHA OOCCIICYUTE TIPOM3BOIUTEIBHOCTD, JOCTATOYHYIO IS
COXpaHCHHA WHPOPMALMH, VKa3amHOH B I 2.5, B yCTaHOBJICHHbIC CPOKM H ¢ 3aJJaHHOM
IEPUOTHIHOCTEIO.

3.3. TpeGoranus x TEXHUYCCKOMY 00CCIICUCHHIO CHCTEM PE3EPBHOTO KOMHPOBAHHA:

—  KOMIUICKC B3aMMOCBH3aHHEIX TeXHHYECKIX CPeACTB HA CIMHOM TEeXHONOrMYecKOl
mnarpopme, obecrednBaIONIX TIpOLeCCEI ¢Oopa, nepenadn, 06paboTKy 1 XpaHeHus
HHOpManuy;

~ HMCET BO3MOXHOCTE PACHIMPEHHS (3aMEHBI) COCTARA TeXHHUECKHX CPE/ICTB,
BXOIUIINX B KOMIUIEKC, [T YIVYDIEHUS WX OKCIUTYaTalMOHHO-TEXHUYECKUX
XdPaKTCPUCTHK 110 MEPE BO3PACTAHUS 0OBHEMOB o6pabarsBaemoit uH(pOpMAIH;

— obecmeunBaer BEIMONHEHHE $ynKnumii, nepevrcieRHbIX B 1. 3.1,

3.4. Tpeboranus k POTPaMMHOMY 00€CIIEYEHHIO CHCTeM PE3EPBHOrO KOMHPOBAHUS;

~ JMICH3UOHHOE  CHCTICMHOE IIPOIpaMMHOE  OBecreueHie H  IpOrpaMMHOE
obecreyeHne pe3epBHOTO KOIHPOBAHHS;

— HporpamMMmHoe obecleyeHHe pesepBHOro KOIHpOBanus obecreynBaer IIPOCTOTY
lIponecca HHCTAIUIAUHH, KOHYHTYPHPORAHUS U CONPOBOK/IEHHS.

3.5. XpaHneHHe OTHENBHEIX MACHHTHELX HOCHTEIICH apXMBHBIX KOIIMii OpraHu3yeTcs B
OTICIBHOM Xpanummiaie. Ouspdeckuit gocTym K APXHUBHBEIM KOIIHSIM CTPOTO OrpaHHYeH.

3.6. Jloctyn K HocuTensM APXMBHBIX KONMH HMEIOT TOJNBKO YIONHOMOYEHHbIE
paboTHHKH, KOTOpBIE HECcyT TICPCOHANLHYIO OTBETCTBEHHOCTH 3a COXPAHHOCTD APXMBHBLIX KOTIMIA
¥ HEBO3MOXXHOCTE O3HAKOMIICHHS ¢ HHMH JIHIT, HC MMEIOI[AX Ha TO TIOJTHOMOYHIA.

3.7.  VHHYTOXEHHE OT/IeIITeMEIX MAarHdTHBIX HOCHTENCH apXHUBHBIX KOIIHiT POU3BOUTCS
YCTAHOBJICHHBIM HOPSIKOM B CIIydae IPHXONA HX B HEIOTHOCTh MJIH 3aMEHEI THIIA HOCHUTEIS ¢
0053aTe/IbHBIM COCTABICHMEM aKTa 06 YHHYTOKEHHH.

4. OTBCTCTBEHHOCTI) 3a cocTOoOdHHE Pe3epBHOro KOIMUPOBaAHUA

4.1.  OrBercrBenHOCTS 32 KOHTPOJIb HAIl CBOEBPEMEHHBIM OCYIICCTBICHUEM pe3epBHOro
KOIHMPOBAHNS M COOIONCHHEM COOTBETCTBYIOMIEI WHeTpyxumm, a taioke 3a BBUIONHEHHEM
TpeOOBaHUH 110 XpaHeHUIo APXHMBHBIX KOIMH H TPENOTBPAINECHHIO HECaHKIHOHUPOBAHHOTO
AOCTYIIa K HAM BO3JIaraeTcst Ha OTBETCTBEHHOTO 34 obecneuenne HezomacHocTH [T & UCIT{x
1 anmurAcTparopos MCII]s.

4.2. B cuyuae OOHapYKEeHHS MOMBITOK HECaHKIMONHPOBAHHOTO JOCTYIIA K HOCHTEISIM
APXMBHOH HMH(GOPMAIME, a TaKe MHLX HapymeHusX MH(POPMaMOHHOMH OesonacHocT,
IPOM3OMIC/ X B HPOLECCE pe3epPBHOTO KOIIMpOBaHKs, CcooOmaeTcs OTBETCTBEHHOMY 3a



YKa3aHHOI'0 COOBITHS.

5.  Hepuogmanocrs PE€3ePBHOI0 KONMMPOBANUS

5.1.  Peseprroe KOIMPOBAHME  CHEUHAIM3UPORAHIIONO IIpOorpaMMHOro  obecreuyenuy
IPOM3BOZMTCA IIPM €TI0  IONyYeHHH (ecmm  ot10 IPEAYCMOTPEHO HHCTPYKOHEH Mo ero
MPUMCHEHHIO M HC IPOTHBOPEYAT VCIOBHSM ero PaclpOCTPaHCHUS), a TaKKe HpPH ero
00HOBICHUH 1 HOJIyHeHIH MCTIPABICHHBIX X 0GHOBJICHHELX BepCHil.

5.2.  Pesepsroe KOIApOBaHUE OTKPHITOH MHpOPMALMK Nenaercs He NIO31HEE YeM yepes
CYTKH TIOCIIC €€ H3MEHEHHS, HO He PEKe 0JIHOTO pasa B Mecs.

5.3. Hudopmarus, CONIEPXAMAACT B NOCTOSHHO H3MEHSEMBIX 6azax mamHBIX,
COXPAHSACTCS B COOTBETCTBHH CO CIIE/YIOMIHM rpaukom:

~  CHKCIHEBHO NPOBOAMTCA KONMPOBAHHE WIMEHEHHOH it AOTIOJIHEHHOH HMH(bOpMAaTTHH
(HOCHTEIM ¢ eXeIHeRHo HupopManuelt oKL XPAHHUTECS B TEUCHHE HEJIC/H );

~  CMCHCNCNBHO IPOBOMTCSH PEe3epBHOE KOIIMpoBaHKE Beeil Da3bl TaHHBIX (HOCHTENH ¢
CKEHCIICNLHBIMY KOIUSAME XPAHSTCS B TEUCHHE Mecsa);

~  CKEMCCSMHO NMPOU3BOAMTCH Pe3epBHOE KOIMPOBaHNE HA CIEHWAILHO BBIIEICHHBIH
HOCHTEJIL JUTHTEIBHOTO XPaHeHHS, MH(OPMAITHS Ha KOTOpoM XPaHUTCA OCTOSHHO.

5.4. He pexe oxmoro Pasa B TOX Ha HOCHTENH IUIMTENLHOTO XPaHCHUS 3alHUCHIBACTCS
HHQOPMALHs, He OTHOCHIASCS K HOCTOSIHHO ~ M3MCHAEMBIM  0a3aM  JIAHHBIX (mpukasml,
PACTIOPSOKEHMS, OTKDLITHIC M3MAHHS M T.11.).

6. Boccranoienme HH(OPMAN HH U3 Pe3ePRHBIX KoL

6.1. B cayuae HEOOXOMMMOCTH, BOCCTAHORIICHHE JAHHBIX W3 PE3EPBHBIX KOMMIL
[IPOU3BOIUTCS OTBETCTBEHHBIMH PaGOTHHKAMY.

6.2. BoccraHoBTenne naHHBIX w3 PC3CPBHBIX  KOMMH IPOMCXOJHT B ciiyuae ec
MCYC3HOBCHHUSA WM HAPYIICHHS BCIEACTBHC HECAHKIMOHMPOBAHHOr0 NOCTYIIA B CHCTEMY,
BO3JICHCTBUS BUPYCOR, IPOTPAMMHEIX o1uboK, omubok paGoTHHKOR 1 annaparHeIx cboes.

6.3. BoccraHoBmeHHe CHCTEMHOIO TIPOTPAMMHOTO  0OCCIEYCHHs M  IPOrpaMMHOTrD
obecrieuenns oO6IIero HasHagYeHms IPOUSBOMMTCSA € HMX HOCHTEICH B COOTBETCTBHH C
HHCTPYKITHAMH IIPOU3BO/IUTE.

6.4. Boccranosnenne CHEMHAIH3HPORATHOrO IPOTPAMMHOIO obecricuenus
IIPOM3BOMTCA € NUCTPUOYTHBHBIX HOCHTENeH MM HX PC3CPBHBIX KOIMH B COOTBETCTBHU C
MHCTPYKIHMSMHA 110 YCTAHOBKE HMIIH BOCCTAHOBIEHMIO IAHHONO NIPOTPaMMHOr0 obecreyeHs.

6.5. BoccTanosienue HH(OPMAIHY, He OTHOCAIICHES K IIOCTOSHHO M3MEHSIEMBIM Oazam
JI@HHLIX, IPOM3BOMUTCA ¢ PE3EPBHBIX HOCHTE e, Ipu stoM memomesyercs mocmemuss Komums
HHGOpMAIIH.

6.6. Ilpu wacTHyHOM HapyWIeHWHd HIM WCYE3HOBEHHM sammcell  6a3 JAHHBIX
BOCCTaHOBIIEHUE IPOM3BOLUTCS C MOCIIE/[HEH HCHAPYIICHHOM eKeHeBHOH Kommmi. [1oIHOCTEIO
HHQOPMANIHS  BOCCTAHABIMBACTCH TIOCHC/IHEH  exXCHEeNenbHON  Kommuy, KOTOpasi 3areMm
AOIIOTHACTCA €XKENHEBHBIMHA YACTHYHBIMU PE3EPBHEIMH KOIIMSIMH,

7.  Cpok aelicTeus o IIOPANOK BHECEHH ST H3MEeHe it

7.1.  Hactosmmas Uscrpyxims BCTYIIACT B CHIly C MOMEHTA €€ YTBePIK/ICHUS 1 JeHCTRyeT
Oeccpouno.

7.2.  Hacrosmasn MHCTpYKIws mojpiexcur [EPECMOTPY HE peke 0JHOTO pasa B TPH roja.
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7.3. Usmenenus u JOTIONHEHHS B  HaCTOSII

yio  MHCTpykumio Brocares IPUKa3OM
MUPEKTopa Yupesxkennus.



